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The SCGSAH Handbook allows SENIORS four days of excused absences for college visits. (Student 
Handbook, 2.4). College visits should be taken before April 15. These must be requested by the 
student’s parent(s) at least two weeks in advance and then approved by the Music Department 
Chair and the Dean.  Because of the nature of our field and the advantages of auditioning in person 
at colleges, conservatories, and universities, the music department is often more generous with the 
number of excused absences allowed to music students for College Visits.  However, the 
Department is careful to keep to a minimum the number of excused days and encourages students 
to plan these carefully.  The Music Department will not excuse absences for college visits that 
conflict with departmental dress rehearsals or performances where the student is required to 
perform.  
 
Here is the approval process: 
 
1. Student’s parent submits a request for absence (email is best) to the Attendance Coordinator 
(attendance@scgsah.org) stating the date and the institution you will be visiting or auditioning for. 
 
2. The Attendance Coordinator forwards the request to the Department Chair and Dean for approval 
(or denial).   
 
3. The Department Chair and Dean approve or deny the request and forwards approved requests to 
the Attendance Coordinator. 
 
4. The Attendance Coordinator notifies the parents, Dean, and Department Chair of approved 
requests. 
 
Here are some guidelines to help ensure to approval of your visits: 
 
1. Plan your visits/auditions early. 
 
2. Do not plan a visit or audition that conflicts with a departmental dress rehearsal or performance 
event where you are require to perform.  Most schools have multiple audition dates—choose dates 
that are clear with your schedule.  We will not approve a request that seeks an absence from a dress 
rehearsal or performance event where you are a performer.  
 
3. Try to minimize the number of absences by scheduling auditions on weekends when possible.  
 
4. Do not extend college visits to facilitate social travel or family get-togethers around these 
auditions and college visits.  These should be considered business, not pleasure. 
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